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What is Cal-PASS?

• Creates regional data sharing partnerships

• Links primary, secondary and post-secondary 
institutions on a regional basis

• Tracks groups of students from one segment to the 
next

• Participants include over 2500 K-12 schools, 78 
community colleges and 17 universities throughout 
California 



How Does Cal-PASS Work?

K-12,
K-8, 9-12 Community Colleges University



Steps to Cal-PASS 
District Superintendent signs MOU
Cal-PASS office sends welcome email to member 

district. Request for identification of IT and 
Program Contacts.

Email to IT Contact giving direction on data 
submission.
– Website address
– Data Element Dictionary
– User’s Guide
– Validation Program

User ID and Password given to the Program Contact 



Cal-PASS Data Collection Cycle

• Initial submission of 5 years

• Ongoing annual submission

• Domain defined by consortium

O i l fil d i d b i• Optional files determined by consortium

• Cal-PASS files contain data at the school level but are 
submitted and downloaded at the district level



Resources for creation of data files

Data Element Dictionary

– Record layout for input file to the validator

– Record layout for output from download

User’s Guide

– Step by step guide to submission, download and 
query

Validation Program

– Data files must be pre-edited (validated) prior to 
submission through the Cal-PASS website. 

Available from the Cal-PASS website at 
www.calpass.org/data



Create files

Student, Course, Award, STAR files
– May also have optional files

Primary key
– School, academic year, locally assigned student 

id ifiidentifier
– One to many relationship between student file and 

course file
– One to one or one to many relationship between 

the student file and the award file
For multiple year submission (initial) there will be 

multiple records for each student
– each with different academic year and grade level



Eagle Aeries

Before you begin:

• For inclusion into the Cal-PASS file, the student must 
have course history records.

• The district Database MUST be updated with Student• The district Database MUST be updated with Student 
data prior to creating the extract files. All school 
databases must be in the same folder as the District 
database.

• Check that the CDS codes are up to date in the 
District database

• Course records must have CBEDS codes



Eagle Aeries
Select View All Forms > Create Cal-PASS Extract. The following window 

appears:



Processing Aeries extract



Pearson School Systems Software

Pearson Products

• Powerschool

Ch• Chancery

• SASI; SASIxp

• Win School

• Mac School



Cal-PASS Extract in SASI
Before you begin:

• Identify the version of SASI your have
– SASI for full CSIS reporting Districts have the Extract

• Check that the CDS codes are up to date in the 
District database

• Course records must have CBEDS codes

• Create files one year at a time



Non-CSIS full reporting SASI users

For a Cal-PASS extract in Non-CSIS version of SASI

1. Contact the SASI Project Manager. Co tact t e S S oject a age

Shari Marshall at shari.marshall@pearson.com

2. Identify who in your district participates in the bi-
weekly conference call

3. Voice your interest in getting a Cal-PASS Extract 
function during the conference call



Other Pearson products

For a Cal-PASS extract in Powerschool

1. Contact the Powerschool Project Manager

A i l T ibbl i l ibblAriel Tribble at ariel.tribble@pearson.com

2. Identify who in your district participates in the bi-
weekly conference call

3. Voice your interest in getting a Cal-PASS Extract 
function during the call



Creating Files Manually

• Must have an understanding of relational databases
• Determine where the data reside for each data 

element
• Select demographics from student database file for a 

i l d i d i t i t fil (single academic year and insert into a file (access, 
excel, etc)

• Select all associated course records for those students 
for that same academic year

• Select all student ID’s and school ID’s for students 
who received a diploma and insert into a file

• Export all files to a comma separated value text file



Input File Format
Sample of file layout



Cal-PASS Validation Program

• Download from Cal-PASS website
• Program runs locally
• Checks for valid codes in all fields
• Encrypts all student identifiers• Encrypts all student identifiers

• SSN, Locally assigned ID, CSIS ID
• Creates two derived keys

• Partial first name, partial last name, birthdate and 
gender

• Second key uses high school of origin



Cal-PASS Validation Program
Validation program generates files 

– error files containing records that don’t meet edit 
criteria

– submission files containing data that passed the 
diedit process

– Files are stored in two separate subdirectories 
(Error Logs and Uploads) in the directory where 
the program was installed

The Student file must be edited first in order for the 
program to successfully perform referential checks 
between files. 



1st pass at the data: Set Maximum Errors



Validate the Student File 



Select Student File First



Errors are shown on screen



Referential check 
between student, 
course and award 

files.



Validating Star Test Data

• Data are extracted directly from CD from testing 
vendor (Not from SIS)

• Can be submitted independent of student, course and 
award files to allow for past years data submissionaward files to allow for past years data submission

• Program prompts for multiple CD’s and/or multiple 
years

• Prompts user for year (very important) 

• Uses format used by testing vendor

• File name contains 5 digit District ID (no ‘K’)



Transmittal File



Select files 



Submitting Data

• Password protected
• Cannot query until at least 1 submission is completed
• Student, Course and Award files must be included for 

K-12 districts
• Student and Course files for K-8 districts
• Star data and Optional files may be submitted 

independently



Submission login page



Browse for files



Add/Delete Selection Boxes



Selected files



Process files



Data Download

• User ID and Password

• Access based on MOU share list

• Reciprocal agreement to share

D fil f• Data files are csv format

• Available by academic year

• CC and University files have multiple terms in 
each file



Guiding Principles
Data Ownership

– Retained by district/institution
Data Uses

– Primarily for internal institutional use
Sensitivity to other members

No use of the data will disadvantage any other member– No use of the data will disadvantage any other member
Confidentiality

– No individual will ever be identified
– Any use of the data outside of the consortium will have prior 

approval by all consortium members
– Consortium members will maintain security that meets the 

Cal-PASS security minimums



Who to contact

Joanne Hardy – Data Technician

jhardy@calpass.org

Mary Kay Patton – Technology Director

mkpatton@calpass.org

Al Z kh k I f ti S i S i li tAlex Zakharenkov - Information Services Specialist

azakharenkov@calpass.org

Nick Wade – Programmer Analyst

nwade@calpass.org



Questions?
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